CONSOLIDATE ADDRESSES

What if you end up with two or three of the same Place Names and Addresses, how is that corrected?
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The Consolidate Addresses form is shown in Tools — Consolidate Addresses
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In my example below I clicked Get Next Address until | found a duplicate. Notice it found other
addresses similar to the address with 1D number 95. Remember the ID number and use it to jump
to a point in the address records.
You can not simply delete the other addre
Why? You already have a ride request or an arckived ride in the system with the soon to be

removed address. If you simply delete the second addtess, then the all tickets with that address
will have a blank in the address field. An undesirable ou

E, Consolidate Addresses

Active Address Info [Load info from Results Table with dbl-click) Address Operations
Place Name Also Search On Compared Chars | Right click on a button to get moWation.
[321 Dorsey D1 | [31 DoRSE |5 [
Sheel Addiess Latitude Longitude ’ Find Similar Addresses l [ Get Next Address ]
|321 Dorsey Dr | I39'22?13082928_5 I—'1 21.0361EEETT | ’Fleplace Selected Addlessesl ’ Get Next Non-geocoded ]
City ID Selected Start At
| Grass Valley v| I95 1 | j ’ Geocode ] ’ Delete ]
@ Auto GeoCode
Search Resulls Table '
|F‘Iace Mame |Street Address |Site |Latitude |L0ngitude |} | bs
M| 321 Darsep Dr 321 Dorsey Dr Hospital 11306292681 5166671176 95
321 Dorzep D1 321 Dorzey Dr Hospital 11306292681 16166671176 2222
Grazz Walley Senior Center Apts (321 Dor 321 Dorzey Dr Hospital 1306292681 I5166E71176 1104

5.

If the Active Address Info is not the information you want, Double click on the address record that
matches the information you want to keep. Notice how “Grass Valley Senior Center Apts” pops
into the Place Name. You can also just edit the active address information to be what you want it

to be.



E; Consclidate Addresses g@@

Active Address Infa [Load info from Besultz Table with dbl-click] Address Operations

Place Hame Also Search On Compared Chars | Right click on a button to get more information, |
|Grass Walley Seniar Center Apts [321 | |321 [} | |1 E|

Sitcel Addie s [] Latitude Lonmituds ’ Find Similar Addresses ] ’ Get Mext Address l
|321 Dorsey Dr | |39'22?‘1 3052925' |'1 21036166571 | ’Heplace Selected Addlesses] ’ Get Hext Hon-geocoded l
City 1D Selected Start At

| Grass Walley ~ | | 1104 | | | ’ Geocode ] ’ Delete l

@ Auto GeoCode

| Search Results Table

Flace Mame 1Street Address iSite ]Latitude iLongitude iID ] »
_|321 Darsey Dn 321 Daorgey Dr |Hazpital 1306232681 16166671178 95
321 Dorsey Dr. 321 Dorsey Dr Hospital 11306292681 E1EBET117E 2222

Dr L : £166671176

6. The Active Address Information is the details that will be used in replacement.

7. Hold down the Ctrl key and click on each of the address you wish to consolidate.

E, Consolidate Addresses

Active Address Info [Load info from Results Table with dbl-click)] Address Operations

Place Mame Also Search On Compared Chars | Right click on & button to gst more information. |
|Grass Walley Seniar Center Apts [321 | |32‘I D | |1 E|

sl Addess m Latitude Lonmtude [ Find Similar Addresses ] [ Get Next Address l
|321 Dorsey Dr | |39'22F1 062925 | |'1 21.036166ET1 | ’Heplace Selected Addresses‘ ’ Get Mext Mon-geocoded l
City ID Selected Start At

| Grags VYalley ~ | | 1104 | | | ’ Geocode ] ’ Delete l

@ Auto GeoCode

| Search Results Table

Place Mame Sheet &ddress

8. Notice how all thre¢’addresses are highlighted, but the address information you want is in the
Active Address Info.

9. Click on the “Replace Selected Addresses” to replace all tickets with the old addresses, with the
active address info.



